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OpenCID User guide
Sit-down, relax, store and process your data easily
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Connexion procedure 
For internal or external users

• You are an internal user (OpenCID is currently deployed in your organization) 
Click here


• You are an external user. Click here


• You already know how to login and want to learn more about CID ? Click here



Connexion procedure 

This feature is not 
available yet.

Ask your local OpenCID 
admin to create an 

account for you, then log 
in with your usual 

credentials (e.g., your 
organization's login).



Connexion procedure 

It should look like that. 
Tap enter our click 

« login »  
Good job you are 

connected



Connexion procedure 

As soon as your account 
is initialized by the 

OpenCID admin, you will 
be able to create your 
password by clicking 

here.



Connexion procedure 

Use your email address 

And create your own 
password following 
those safety rules



Connexion procedure 

It should look like that. 
Tap enter or click « Activate 

account & sign in »  
Good job you are connected



Process

ExportImport
Your data into OpenCID Your data from OpenCID

Your data on OpenCID

Click Here Click Here

Click Here



Import
From acquisition machines and network shared space to OpenCID

If you don't know the exact 
name or want to create a new 

dataset, click here to view 
your team's datasets.

If you already know the name 
of the dataset you want to 

work with, you can type the 
name here.



Once you find the dataset 
you're looking for, you can 

import data by clicking the red 
rounded icon above.

You can optionally create a sub 
dataset by right-clicking on the 
current dataset.



Select the 
acquisition 
machine or 
shared 
space that 
contains 
your data.

You will be directly in 
your team folder.

Select a folder by 
clicking on it. 

1.

2.

3.



Select data by clicking 
on it.



You can also select an 
entire folder by checking 
the box next to it. This 
will import every file it 
contains, but not the 
folder structure 
(subfolders are not yet 
supported).

Tip: Clicking 
Select All will 
select every 
element in the 
current folder. 

Click Proceed to 
continue



If you selected 
an acquisition 
machine, those 
boxes will be 
automatically 
filled.

If you are on a 
shared space, 
you can fill 
these boxes, 
but it's not 
mandatory. 

To go to the next step 
click on « Proceed »



Check if everything is as 
intended and click on 
« Start import »; 
otherwise, click on 
« back ». 
Good job, you 
successfully imported 
data on OpenCID.



Export
From OpenCID to your computer or an internal network shared space 

If you don't know the exact 
name or want to create a new 

dataset, click here to view 
your team's datasets.

If you already know the name 
of the dataset you want to 

work with, you can type the 
name here.



Tip: As soon as you select 
an item, its name will 

appear here.

Warning: There are two 
ways to export data — 
select individual items to 
download, or download 
the whole dataset. 
Either way, click the red 
rounded icon above. 



Clicking Selected will 
export only the data 
you've just selected.  

Clicking Full Dataset will 
export the whole dataset 

Tip: if your dataset has 
sub dataset you can 
export the entier structure 
by checking this box 

Select Download to save 
your data directly to your 
computer (can be time-
consuming depending on 
size). Or select Copy to 
move it to a shared space 
if you're connected to 
your company network 
(faster and lighter).

Tip: feel free to change 
the name of your 
downloaded folder. 

Once everything is set up 
click on start download. 
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Process
Your data and the results directly on OpenCID

Coming soon !

If you don't know the exact 
name or want to create a new 

dataset, click here to view 
your team's datasets.

If you already know the name 
of the dataset you want to 

work with, you can type the 
name here.


